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HERIA

1. Confirm A

2. Clarify i&i&

3. Identify iR3I

4. Verify #%3L

5. Validate I&iF

6. Corroborate J[FSC

7. Evidence ZSIE

8. Reconcile #ZXIREN, REVHTI

9. Explain fi#EFE

10. Approve it/

11. Double check FRHEIA

12. Fill out 1BER (FIFRIBE)

13. Tie out & (REL) XL

14. Zero out/clear out IERETER

15. MTD month to date: BEit (RE)
16. QTD quarter to date: ZERit (5&)
17.YTD year to date: F£&it (5R&0)
18. P&L EE{E P and L, FiEZE

19. Supporting documents SZ3FHEIIE

20. Month-end close BX4&E



21. Month-end close BARXM (£H)

22. Quarter-end close Z=EREE

23. Year-end close SFREE

24. Journal Entries £1H9=

25. Balance Sheet Reconciliation &r=fakRENET

26. Balance Sheet Flux. Analysis &= EERZIHOT
(flux.2 fluctuation U4E5)

27. Balance Sheet Deep Dive Review &E-ERREDIT (—REHTIRER

MR, BIENKE. WaEESERlR)

28. P&IL Flux. Analysis FEZRZEZNHOHT

29. SOX control test FEHIHRAZRRER TR EH AT

30. Internal audit/ External audit R4MERERLT

ISEVELEN

1. Account receivable (AR) RZWIKER

2. Invoice KZE

3. Billing FF&ZE

4. Credit Memo tINEE ({RRZFRY)

5. Debit memo fBIER (ZFFXIFAY)

6. Credit terms ZP{SHSF 40" Net 30"

7. Credit limit ZPREERER



8. Aging M#s

9. Aging Report TKisiRE

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

Customer -

Customer Master Data ZF#4Z

Bad Debt ¥R

Allowance for Doubtful Accounts IRKIHESR

Collections 1E[E1ZFEHAFIR

Remittance ZFRIIR

Payment Terms {JFREFK

Cash Application WEIZFP{IFFFLIEES

Billing Cycle N\AHIHAE (MIKE) ETHIAE (XWIKER) AIEAE

Customer Statement ZFYJMEA

20. Write-off {HRMKEIFIEZER

21.

22.

23.

24.

Cash Discount IQE&FH0
Outstanding invoices FRTIIAZE
Net AR = AR — Allowance for Doubtful Accounts &MU

Average Days Sales Outstanding (DSO) {EFHEFIHEIFKE =

(Average Account Receivable/Total Credit Sales) *days (RJLARBEEE

TEHAERIRED)



[SARELEAN

1. Accounts Payable RZ{JKER

2. Accounts Payable Clerk N{JER
3. Accrued Liabilities [NitfafE

4. Unrecorded Liabilities kigRH&
5. Procurement &

6. Creditors {&IXA

7.Vendor H®NEE

8. Vendor Master File iz

9. Vendor Statement A7 ExIMKER
10. Purchase Requisition ZJEiS
11. Requisitioner K&

12. Purchase Order (PO)RiTE
13. Payment Terms {37

14. Trade Credit BE{SH

15. Cash Disbursement Bl&3z{J
16. Early Payment Discount 1270
17. Payment Voucher {JFEUE

18. Invoice Verification &ZEtZ3Y

19. Invoice Approval &ZitiE

20. Receiving Report WESHRE

21. Goods Receipts WEiEa



22. Three-Way Match - PO, Receiving Report (or Goods Receipts) and
Invoice match ITER, WESBFIARE=FER

23. GRIR - Goods Receipts Invoice Receipts BRI AZES BRI ERZER
IKESELFTiA three-way match RYERT AR

24. RNV- Received Not Vouchered WE{BARA{T5RAHY

25. Bill of Lading 12£8

26. Unpaid Bills g

27. Accounts Payable Aging RfFMidHRES

28. Payables Turnover Ratio=Total Purchases (or Cost of Goods

Sold)/Average Accounts Payable

EHES

Intangible assets: TR,

AC: at amortized cost LASRRAITER

FVTPL: at fair value through profit and loss AARMNMMEIEBEEZTENTAS
HAtRaAY

FVOCI: at fair value through othercomprehensive income LA RMNMETTE
BETAT AR R SIER

Goodwill: &FE

DTA: deferred tax assets HBIERTEHIRF

Interest income: FJEUWI



Dividend income: B&FIMIN

Fair value change: 7B

AP: accounts payable RZ{3TER

AR: accounts receivable RZIZMER
Inventories: 755

PPE: plant property and equipment #128i&%
Assertion: TAXE

Existence: =M

Completeness: 5TEM4

R&O: Right and obligation IF|5X 5%
Valuationitn-55#

Occurrence: &4

Measurement: JERfM

P&D: presentation and disclosure: 5igR5i%E
TOC: test of control: 4%k,
Walkthrough: BT,

Internal control: PIEBI=H!

TOD: test of details: 4R3I,
Substantive procedure: SLRMEIER
Confirmation:ERjilE

Bank confirmation: $R{TERIE

TE: tolerable error OB ZRIRE



TB: trial balance if&3%

lead sheet: 5%

Breakdown: BRZHZ

CRA: combined risk assessment Z&XFGITG
SR: significant risk B AXE

FR: Fraud risk ZEBZIX|ES

Pls (please)FYI (for your information)

BTW (by the way)

OO0TO/000 (out of the office)

TBH(to be honest 5Lii)

NRN (No Reply Necessary AFHEIS)

ASAP (as soon as possible)

RSVP(please reply i&EIE)

COB(close of business THIAT)

EOB(end of business THA)

EOD(end of day £XLAR) ttalis EOD Monday, #i.ERE—THial
NDA(Non-Disclosure Agreement {R&#1Y)
TBA(to be announced F2\70)

TBD(to be determined/decided 1&%E)
TBC(to be confirmed fF%E)

CC(carbon copy #bi%

PS(postscript #h7EiiER)



FW(forward #5%)

Re(reply [EI5)

loop in A (IBEANMHEMARIE, BHEEEL ta)
drop A (GREBIREMGE, &)

BR(bestregards #i4F)

FAQ(frequently asked questions & [a)7R)
PA(performance appraisal Zx#&4%)

AOB(Any Other Business Hfthilgh
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