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F1 @l 584 Business and Technology

Chapter 1 Business Organisations and Their Stakeholders
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Chapter 7 Corporate Governance and Social Responsibility

Agency Theory fﬁﬁﬁﬁ% » —
AT A A A
Audit Committee HitRGie
Board I
Collapse 1535 1305
Corporate Governance AFENGE
ial .
responsbily (C5R) AAMIEETIES
Executive Director PATHF
Guideline RS
Independence Py
Integrity A5 IEE
Narrative Statement RO I
Nomination Committee RAEEI%
o AT ES
Non-Executive Director R AR MRS
Perspective IS
Principle-Based JER 5]

Proactive AUMETE AR 301
Regulation FI R
Remuneration Committee | #HMZE A<
Rule-Based TR 5 )

Scandal HIH

Stewardship EELTAE




Chapter 8 The Role of Accounting
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Module g
Objectivity A
Overhead B4 2
Pay Slip T Bt
Payables A I K
Policy Manual BURF
Prenumbered S
Qualified Report LR B 1) B R L
Receivables INELUISe
Reconciliation Paplie
Relevance PSS
Reliability AT EEPE
Segregation of Duties it =1
Statement of Financial T

Position (SOFP)

Spreadsheet

TR TR A

Timeliness

Jert

Urgent Issues Task Force
(UITF)

B2 R R AR

Unqualified Report T AR B I T R A
Variance Report P2 ki

Chapter 9 Control, Security and Audit

Abuse it
Archive ey iV ES
Arithmetical =V NI ]
Audit Trail TR ER
Back-Up w0
Collusion Al

Compliance Test

i R

-11 -



Contingency

Matk R mAh

Corrupted SREIRIR i I )
Custody S
Data Validation HHE A

Data Verification

HAR L BRd . BARRIE

Detect G [ ol AT R =3
Deterrence RELAS
Disaster Recovery Plan fEHRE K
Discretion H A
Discretionary e 1)
Due Professional Care RIAR 3
Eliminate THER

Grudge MR &
Hazard a5
Internal Audit e T
Intruder N&&
Management Style R
Mandated S )
Manual FII
Manual T fam B
Off-Site Storage ST
Override R
Restorable CIR/3=E:f]
Security wh R
Substantive Test SE M
Technical Competence LlkHifE

User Friendly

TIER P NP

Walk Through

FATIR

Working Paper

TAEIER

-12-




Chapter 10 Identifying and Preventing Fraud

Artificial NI&ER) R i
Autocratic Pt
Bogus Pt
Collapse FLfE 15138 iR
Conceal / Disguise (5
Conspiracy L B
Deceit B HKVE
Defence Bt s
Depreciation #rIH
Deprivation ERES
Discontent AR T
Due Diligence SRR
Failure to Report HIEAIR
Falsify thit Heg 1R
Fraud VR
International Monetary 61 15 T3 4 4140
Fund (IMF)

Loophole b/
Manipulation PR KB B
Misrepresentation Ao Tl
Money Laundering b5
Perpetrate IENE[:D)
Placement HERE
Predisposition i 7]

Prerequisite

SEYIRAE HiTdR

Prioritise TSNP AL 2
Rule of Thumb LA
Sanction il Ab i

Tax Haven RS BRI P
Teeming and Lading I 4

-13-



Tipping Off

AR

Undercover

P ) BHIR

Whistleblowing

WK

Window Dressing

Wi (R

Chapter 11 Leading and Managing People
Attribute JEPE RER
Autocratic-Tell Style LI FE
Charismatic Authority fﬁﬁﬁﬂﬁi’;éfﬁ)\%%ﬁ L N
Coercive Power SRR
Confer i)
Consensus —F L
Contingency Theory BOBER R AR T E B 1
Democratic A
Dimension YEFE JiTH
Disseminator (it
Disturbance Handler fif TR e R THAE R REAG AL
Entrepreneurship Al A
Favourable AR REFH
Figurehead 4 XA G 44 05 R A
Impoverished TCOBETER =1
Interface O ke
Intuition Hi
Liaison i
Negotiator RFNF
Persuasive-Sell Style VARV RY
Psychological IvS ]
Referent Power BT SRR
Supervision WEZ

-14 -




Chapter 12 Recruitment and Selection
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Chapter 14 Individuals, Groups and Teams
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Chapter 16 Training and Development
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Chapter 5 Accounting for Material
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Goods Received Note ‘

(GRN) Wds e

Idle Time L
Incentive Schemes pl. Buahvt&l
Job Cards pl. 1R+
Labour Turnover 35 TR
Maximum Level A Bk
Minimum Level RARAF TP
Order Costs pl. T ELRRA
Periodic Stocktaking TE HIBLAT
Perpetuity IR
Perpetuity IKEAEAE
Reorder Level AT IR
Slow-Moving Inventories | pl. R ZEAF
Stock Out Cost BRIT A

Store Requisition AU ERL
';Ztnes;z:s and Returns of BHE R S AR
Weighted Average Pricing| IIECFIENE
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Chapter 6 Accounting for Labour

Activity Ratio

kS E L ([F] Production Volume Ratio)

Capacity Ratio FEEbL R

Clock Ccard HE+~

Daily Time Sheets pl. & HTAER %
Day-Rate System HAF T3 A%

Direct Wages

pl. EIEANT (SO

Group Bonus Schemes

pl. BG4

Individual Bonus

pl. A

Schemes

Motivation Wil
Overtime Premium P4
Remuneration Methods | pl. B
Replacement Costs pl. FE A

Chapter 7 Accounting for Overhead

Absorption Costing R HAT R A2
Activity Based Costin o
A0 Y O | ek
Allocation S Hic
Apportioned Costs pl. A HERA
Cost Drivers pl. [AE)H
Cost Pools pl. A
B rpion nate IR
Distribution Overhead T A 2
Job Cost Card e R AR
Job Costing RNV A %
Over-Absorption ER T

Overhead

SR IR
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Chapter 8 Absorption and Marginal Costing

Contribution

ik

A

Job Costing for Internal
Services

P EIR 55 A

Chapter9 Process Costing

Abnormal Gain b L&
Abnormal Loss FHAR
By-Product Bl 7= i
Equivalent Units A
Joint Product 7™
Process Costing ST A
Scrap Value PERMIME

Split Off Point

PR (SR RD

Weighted Average Cost
Method

INBCT 3 A 125

Chapter 10 Alternative Costing Methods

Appraisal Costs pl. PPASARAR
Batch Costing LR A
Continuous Improvement NG
Cost of Conformance A

Cost of External Failure

ShERRI A (Bt )E)

Cost of Internal Failure

PHBRISCSA (B /D

Cost of Non-Conformance

BRI A

Cost of Prevention T IR AR
Cost of Quality FRAIE S5 B AR
Cost Per Service Unit BF AR SS B AR
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Cost Plus Pricing A+ B E
f\:g:j:':)fi:y:;ghmd FIHRCTA R
Least Squares Method e/ 3R

Linear Equations 2R AL

Lines of Best Fit BAERA 2
Marginal Costing TR

Pricing TEAE

Profit Margin FiliE 2

'(r:(;(?vll)Quallty Management ATREET (TAV)

Chapter 11 Forecasting

Additive Model JiIboR it
Chain Base Method RO
Coefficient of .

oe |qen 9 s B
Determination
Consumer Prices Index AR S
(CPI)
Correlation AHRAE
Correlation and N .

) EPREEE A

Causation
Correlation Coefficient HHRREL
Correlation in a Time B P 7 L A 2

Series

Cyclical Variations

pl. FHAARZ)

Deseasonalisation

FEIE

Index Numbers pl. ¥5%k
Laspeyre Indices pl. i FE%L
Paasche Indices pl. TH KFa L
Positive Correlation NSEPS
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Regression Lines and
Time Series

BT G

Retail Price Index

FEMI TR

Seasonal Variations

pl. EER

Weighted Aggregate
Indices

pl. INELEE & HEH

Chapter 12 Budgeting

Aspiration Level HAEE K-
Aspirations Budget JEE TS
Budget Committee THZ A4
Budget Manual iG]
Budget Period TR R
Budgetary Control iGERT]
Budgetary Slack TR
Cell TG
Column il
Corporate Objectives pl. A& HbR
Corporate Planning 2 FERI

Cost Behaviour and
Budgeting

AN S S

Departmental Budgets

pl. HRITHE

Discretionary Fixed Costs

pl. A E H AR E R E A

Dysfunctional Decision

Making TR ) AR
Expectations Budget AT
Goal Congruence Hirn—3

Life Cycle Costing L Ay R AR
Participative Budgeting Z 5
Spreadsheet ML T
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Chapter 13 Functional Budgeting and Cash Budgeting

Cash Budget W4

Cash Budget PRG-I T

Cost Behaviour and -
. . A R

Decision Making

Discounted Cash Flow ISR

Chapter 14 Capital Expenditure Budgeting and Project

Appraisal
Avoidable Costs pl. P EG I AR
Break-Even WSl
Capital Expenditure BE P S H
Capital Transactions pl. GrAERON
Cost Of Capital FB A
e
Eﬂl:tct?;;ted Payback W T 7 i
Discounting T
Net Present Value B A
Non-Relevant Cost AR A
Opportunity Cost DIRS D%
Rectification Cost BUE A
Running Cost B4
Sunk Cost DUB A
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Chapter 15 Standard Costing

Attainable Standard Eiprs2ifing i

Basic Standard BERtibrR v

Control ]

Control Process PR

Control Ratio EtiallEzs

Cost Behaviour and Cost Control FRAVEAS %]
Cost Control B ARz il

Cost Gap FRAZE
Differential Cost FE S IR

Direct Labour Cost Variance BN THAZESR
Direct Labour Efficiency Variance BHEATHEES
Direct Labour Rate Variance BHERMATESR
Direct Labour Total Variance HEANLAZESR
Direct Material Price Variance HEMELE N 2R
Direct Material Total Variance HEMEI R ZES
Direct Material Usage Variance BEIAM BT 2% R
Directly Attributable Fixed Cost B AR I I8 E 2
Directly Attributable Overhead B A e 9 A
Standard Cost PRt A

Chapter 16 Financial Measurement and Application

Accounts Payable Payment Period LA IR AT R
Accounts Receivable Collection s
IS e et

Period

Acid Test Ratio

HEBEEZ (A Quick Ratio)

Asset Turnover

LGRS

Average Age of Working Capital

JA %/ (7] Working Capital Period)

Critical Success Factor

FERIIFER
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Customer Service B RS

Mission fdi i
Working Capital Period AR

Chapter 177 Non-Financial Measurement and Application

Balanced Scorecard PR SR
Benchmarking Y=g
Cost/Sales Ratio FRASEH S LR
Current Ratio bik]anzd
Current Standards pl. T bR
Debt Ratio ffbh s
Interest Cover FI S 55
Inventory Turnover FEATIR I 2
Lneng(';ory Turnover 2 77 T 3
Liquidity Ratio Bt
e | o
Profit Sharing Schemes | pl. Flig/=it-%l
Quick Ratio B R
Residual Income Pl
Return on Capital .

E::loy(;d ERSCE) BB S
?;ct):j)m on Investment $ s [ 2
Value Analysis A& S BT
Value Engineering PrE THE
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F3 M%<t Financial Accounting

Chapter 1 Introduction to Accounting
Financial Accounting 0 55 2=t
Management Accounting| &<t
Sole Trader M
Partnerships Akl

Limited Liability

pl. AIRTUERT

Companies

Corporate Governance NGEIMEEL
Financial Statements pl. WM5HRE
Shareholder &
Supplier AR
Creditor UUN
Iitoastitteir;:nt of Financial 5 R %
f’;itsement of Profit or Rl
z;a:ietyent of Changes in s
Statement of Cash Flows | #&HiER
Asset B
Liability it
Equity B &L
Revenue L'ON
Expense 7
Accounting Entity S EM
Money Measurement temit i
Going Concern Frages
Accrual Basis BT R AE Al
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Qualitative
Characteristics

pl. FUEFL

Relevance AR
Materiality M
Completeness SERME
Neutrality Frar ik
Substance over Form SR E TR
Comparability ] e
Consistency —E
Verifiability CIEANRE
Timeliness S
Understandability Al

Chapter 2 Sources, Records and Books of Prime Entry

Quotation AR
Purchase Order SRIGLT #.

Sales Order BT
Goods Received Notes pl. TR
Goods Dispatched Notes | pl. &K&tH
Invoice REE

Supplier Statement A 7 7 %o K B
Credit Note IBBHIEH

Debit Note PEYSERIL S
Remittance Advice R H
Receipt W

Sales Day Book B HAIL
Purchase Day Book PRIAISRGYS
Sales Returns Day Book AR B Hd ik
;;(r)ckhase Returns Day IR B
Cash Book HATAER H Ak
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Petty Cash Day Book M4 Hidlk

Journal HoAth H ik

Chapter 3 Ledger Accounts and Double Entry

Ledger Accounts eSS
Nominal Ledger RarHIK
Memorandum Ledger BEEAIS
Double Entry SR ki%
Trial Balance AP R

Chapter4 Sales Tax, Returns and Discounts

Sales Tax HER
Output Sales Tax by
Input Sales Tax S T (B A
Trade Discounts pl. AT
;?ssczlj nett:lement Pl B
Sale On Credit e

Sales Returns B IR [A]
Trade Receivables INELUISS
Trade Payables LA KR
Dishonoured Check X
Purchase on Credit a3
Purchase Returns SRR [7]

Chapter 5 Irrecoverable Debts and Allowances

| Credit Control | {5 F =




Credit Limit 1 P %

ivabl .
Aged Receivables R SRS 437
Analysis
Bad Debts pl. RNk
Doubtful Debts pl. Rk

F e e
Allowance For RIS
Receivables
Specific Allowance R BRI UST U R  EE

General Allowance

3O A A il L v 5

Chapter 6 Inventory
Inventory e
Finished Goods 56 L
Work in Progress TEF= i
Raw Materials pl. AR
Cost of Sales LA
Physical Count TE HIAE A
Egz:tnuous Inventory K
FIFO SeBbsE ik
AVCO IS ESMS
Net Realisable Value AR PLAHE

Chapter 7 Tangible Non-Current Assets

Non-Current Asset e s B
Current Asset biksiligas
:rsftlble Non-Current B 5
Capital Expenditure AP
Revenue Expenditure Wi o S HY
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Depreciation #riH
Residual/Scrap Value BRAH
Useful Life 1 F AR
Straight Line Method HEE
Reducing Balance
B
Method RE RIS
Revaluation Al
Revaluation Surplus ECn
Retained Earnings BRI A
Disposal H
Chapter 8 Intangible Non-Current Assets
Intangible Non-Current e
d FH
Assets
Goodwill (k=S
Research Expenditure ikl
Development .
P IR BT
Expenditure
Amortisation P4

Chapter 9 Accrual and Prepayments

Accruals BT £
Prepayments oA Ik
Accrued Income IVA RPN
Deferred Income BEIEWN

Chapter 10 Provisions and Contingencies

Provision

e e o F BRI & L 2852 Bk, AL
fEETSETR, ROAER 4.
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Contingent Liability

HAE TR ERBTEERERMAE. AW
SIAR, HARMAEE, ARG E AL SRR R IE
5155, WA REA I RANLI6 S5, B, sl ffi R —

5
FEAERIfS, FFAR Ak H i :E R f £t

Contingent Asset

AR, R RRIA 5 BB RS B, HARAE
2 3o AR SR A R T IR e A B e A BLIESE

Present Obligation

LR L85, AR AR BT A T CRIER X5 .

Constructive Obligation

HERE LS5, REABHRIG A 2 AR M SIS . ATF A&
B N ITEAT BRI S B R A BRI TUE, XEETHE
AR KRBT TR T LR AT 355 5t 5T AR K & BT

Warranty (Y =EELT
Chapter 11 Adjustments and Correction of Errors
Omission B
Reversal i,
Suspense Account Hidk e, Bk
Sundry Income FRUUION

Chapter 12 Control Accounts and Reconciliations

Reconciliation PHEE, Wk
Overdue HER, I
Outstanding Lodgement | 7E&f7EK
Deposit 3 RiE4
Outstanding Cheque AR ISR

Chapter 13 Incomplete Records
Mark-Up Wiy, — M CARRA YRR
Drawing 1§
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Chapter 14

Introduction to Company Accounting

Ordinary Share AL 58

Preference Share R

Comprehensive Income | ZE&UA

Equity Capital Z)zﬁ%‘ﬂﬁﬁ, AR EBEFKIAIE . A F M
Redeemable A B[Rl

Bonus Issue R, BIERORRAT IR 5

Dividend S, WU MERIRR, SEFR R A w M-I T AR

A i 4 L AR 4 MR 2 AR A 4 BB AR IR B

Retained Earnings

Bl s

Share Premium

JE A A

Chapter 15 Statements of Cash Flows

| Cash Equivalents

| mexnm

Chapter 16 Events after the Reporting Period

Chapter 17 Introduction to Consolidated Financial Statements
Subsidiary FF
Goodwill %
Acquisition o, FRAE
Chapter 18 Interpretation of Financial Statements
Profitability Ratio FRFIRE Sy
Liquidity WA FPEHTEILA
Profit Margin I 2 f
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Asset Turnover Ratio

R

Current Ratio bk sz
Quick Ratio HBh L Z
Interest Cover FlEHAT R
Gearing AT
Gross Profit Margin Eevilk
Operating Profit Margin | E\AlEE
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F4 A 855/ % Corporate and Business Law

Chapter 1 Law and the Legal System

Mechanism of Social Control fawss sty il
Deterrent JBUH
Claimant J
Defendant B

Social Order R
Common Law ELBRFS
Equity (IRRFS
Statute Law FRCVE
Private Law FhiE

Public Law NS
Criminal Law THZ:

Civil Law RiE

Rigid Rules pl. TR (¥
Monetary Damages Remedy SR
Parliament W
Fairness A

Beyond Reasonable Doubt TR & B BE
Prison/Fines Wit /5 4
Compensation T4
Magistrates B EERE
County Court IR

High Court [ 27
Court of Appeal FRERE
Supreme Court 85 =N
Crown Court iR

Track Procedures

pl. FHHLFEFF
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Fast Track PUHAR 7
Small Claims Track INERRE Y
Multi-Track ZHREF
Family Proceedings KEEVFIA
Council Tax B
Mortgage HH
Partnership Dissolution Gk L

Undefended Matrimonial Cases

pl. TERH NI SR A

Probate Matters

pl. BYEIIE

Miscellaneous Matters

pl. HAl =T

Bankruptcy B =

The Queen’s Bench Division Jii BB E

The Chancery Division KIEE E

The Family Division F ARG
Judge HE
Commercial Law [iEkES

Disputed Wills B G IS U ] R
Administration of Estates Tt 7 B ]
Wardship Mg
Guardianship A

Adoption Liers
Employment Appeal Tribunal 5% LR EE
Witnesses H &
European Court of Justice TR P B

Interpreting European Treaty
Law

FERERRIMN B2 231

European Court of Human Rights

KRB BE

European Court of Human Rights

BRI AR AZ

The Privy Council W Bt
The Judicial Committee HHE LS
Persuasive Influence SR yaliaAl

Jurisdiction

FIVERL dHIAL R
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Criminal Procedures

SRR

Summary Offences

QEIRF =R DR =

Indictable Offences AR

Triable Either Way R CIN
Chapter2 Sources of Law

Case Law SV

Precedent S

Judicial Precedent AVEFIG

Bind 21

Ratio Decidendi (The Reason
for the Decision)

(B FIPRE

Obiter Dicta (Statements Made
by the way)

(B BRI

Overruling Bk
Reversing Ejid
Distinguishing A X
Legislation BYA7S

Act of Parliament WL
Supreme Law Maker S AR
The House of Commons N
The House of Lords B
The Monarch H AR
Parliamentary Sovereignty WeEM
Repeal A
Modify (B
Delegated Legislation BRLIE
Enabling Legislation IR B
Public Act AT TR
Private Act BNER
Presumption i e
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Judiciary FEHLK
Authorised Bodies BB
Local Government Hh U
Government Ministers BURFHK
Subordinate 3

Orders in Council X% 4
Statutory Instruments S
Bye Laws by v
Professional Regulations TRl 74 0] /0
Rules of Court T ) N )
Statutory Interpretation PR s
Ambiguity H

Broad Term T~ XARE
Intrinsic Aids M AEAH N
Extrinsic Aids HMERB)
Literal Rule S THI AR U
Golden Rule AL
Mischief Rule G EeERI
The Purposive Approach H ARHLI
The Contextual Rule RS
The Ejusdem Generis Rule eS|

Expressio Unius Est Exclusio
Alterius

B R M A J5 U

Noscitur a Sociis IR B A4t 5 s 0
In Pari Materia AN )
Retrospective Effect &

The Preamble FE

Hansard PESS

Human Rights Law NS

Strike Out 7473

Set Aside L]
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Chapter 3 Formation of Contract|

Invitation to Treat (ITT) LB
Conveyance W PR LIRSS
;?Zﬂ;’;: P AT
Standard Form Contract | #RAELER
Definite Promise R AR
Vague TR
Supply of Information 15 Bt

An Invitation for Tenders | EFxigi%
Auction Sales sz
E);T;bltlon of Goods for VS
Rejection EjkAc]
Counter-Offer SR
Lapse of Time RN
Revocation EiiiGl

Inferred from Conduct ki
Collateral Contracts G
Unqualified Agreement | 24X
Subject to Contract PAZEAT IE A R RS 1F
Letters of Intent p=yCiR e
Cross-Offer ACHREL
Unilateral Acceptance AT R
Postal Rules ISR U]
Collateral Contracts A& A

Chapter4 Formation of Contractll

Offer

Y

Acceptance

TR
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Consideration XA
Ir\’r:;rlitloonr;to Create Legal A [ B TR
Adequacy P
Sufficiency e
Presumption HEE
Doctrine of Privity B A A
Promissory Estoppel REERE
Executory Consideration FEBAT
Executed Consideration CEAT RIS
Past Consideration ST XA
Bill of Exchange L

Statute Barred PR E 2N
Commercial Arrangements Ik 22 HE
Rebut Ll

Escape Liability HEETTAE
Statutory Provisions AR
Letters of Comfort G
i B
Enforceable EE: G BSi]
Exceptions 15141

Chapter 5 Content of Contracts

Mere Representation AN R FRik
Implied Term BRRKAK
Express Term 7R 2% 3K
Contractual Term EYIFAR
Exclusion Clause T BT
Time Gap i} ] 2
Omit B
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Freedom of Contract

RLIH |

Sale of Goods Act BRI S
Override HERH

Necessary Incident DA
Condition KSR
Warranty FRIEZ K
Innominate Term Tk

Contra Proferentem Rule | %& X 4%k il R I
‘Main Purpose’ Rule FEH Y JE

The Unfair Contract
Terms Act

FAFARARIER

The Unfair Terms in
Consumer Contracts
Regulations

TP & A A 2R BIE

Chapter 6 Breach of Contract and Remedies

Liquidated Damage AN
Penalty Clause S iF= 654
Quantum Meruit FE AN AT
Speculative HEM 1)
onus ifE
Contemplate MW
Anticipatory Breach TR
Frustration e

In Default 2
Repudiate 4
Repudiatory Breach Stk
Discharge fiEtbx
Lawful Excuse BEFHR
Incapacitation JCRE1/ M
Remoteness of Damage | [i#%ifE
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Expectation Interest

TR

Reliance Interest SR i
Market Price Rule TR R
Non-Financial Loss E| SN SIS
Rescission 547

Chapter 7 The Law of Tort and Professional Negligence

Volenti Non Fit Injuria of [ 7 AN b
Vicarious Liability BRAME
Causality SES A
Proximity Principle A3 JE
Passing-Off fi'8

Res Ipsa Loquitur TSR B i B ]
Tort BRATH
Negligence i 2,
Professional Negligence | Vi

Duty of Care RN
Neighbor Principle RPN

Social Benefit el g
Common Practice 5451

Practicality and Cost S5 A
Reasonably Foreseeable | &HEi i
Remoteness of Damage | [A445E

‘But For’ Test BRI R
Novus Actus Interveniens| Hii7 AN
Natural Events H R

Thin Skull Principle oSl
Contributory Negligence | LRl
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Chapter 8 Contract of Employment

Contract of Service

55953 (7D

Contract for Services

FEER (BRI

Statutory Provision

HE SR

Basic Employment Rights| J&7s /& AR
Employee JEE IR

Worker 7L

Reality of the Situation ISR
The Control Test i 7
The Integration Test G5

The Multiple (Economic
Reality) Test

ZRER (RHEL Wk

Length of Service k454 bR
Control over the Worker | % 5 T f#z#1 /
Relevant Factors AHIRH R
Delegate ZHR

Mutual Obligation AHELf5 5% DT
Policy Consideration A TH 125 e
Self-Employed HER
Equity Stake BAE S
Tax Purposes B H
Social Security e R
Tortious Acts BRUTH
Implied Terms EININ 3 e
VAT HHB
Bankruptcy e

Oral Fk
Handshake BFE (2

Senior Personnel

FERANR (BRI

Confidentiality

s

Restraint of Trade

H ol
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Written Particular Fmse

Statement of Prescribed

Particulars ol
Principal Statement FERE
Disciplinary Procedures | 7EmMIEFER
Grievance Procedures HFTE
Employment Tribunal 35 PR E
Faithful Service WS RS
Reasonable Competence | &#ifE
Obedience ik ALK
Mutual Trust HHEARTE
Indemnify PN =

Equal Treatment PAELFIE
Discrmination LS
Harassment BRI
?eb;fctive Justification A SRR
Proportionate Ec7dn Al

Time Off Work R
Maternity Rights FEARBLUF
Ante-Natal P E
Paternity B =1
Constructive Dismissal HHESE fif JiE

Continuous Employment | 4k%: /&1

Chapter9 Dismissal and Redundancy

Termination 231N
Termination by Notice JEEZ L
Minimum Period of s ,

. ¢ R I SR )
Notice
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Dismissal fiEHL
Summary Dismissal SR AR
Constructive Dismissal HHESE fif JiE
Wrongful Dismissal AR e
Unfair Dismissal AR IR
Fair Dismissal AT
Repudiation 4,
Mobility Clauses AN 2
Inability TR

Sift Stage {9
Preliminary Hearing T

Final Hearing 28]

ACAS e [ WA R
Loss of Notice Period JE AR
Wilful Disobedience =NV
Misconduct 1T AANIE
Dishonesty ANl
Incompetence AHEAE
Immorality AEE
Drunkenness T
Mitigate ffigEAn
Compensatory Award FMEPE I K
Unofficial Strike EEHET
Pregnant PRA
Substantial Reason S5 R A
Justify UEBA
Abusive Language HEWE
Redundancy A
Legal Prohibition IRERAE L
Substantial Reason BMAAEH =
National Security 5K 24
Gender Discrimination PEREAR
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Reinstatement

PR IR

Re-Engagement A
Compensation NS
Trade Union I
Conviction SR
Lay-Off fiJee
Strike Action ETITH
Presume i

Chapter 10 Agency Law

Agency Relationship REANKR
Principal ESiUN
Agent BN
Modern Commercial Life | BRI LA
Partner AN
Company Director AFEHER
Promoter Rig N
Factor RE. W&
Broker ] A\
Auctioneer EEEIN
Commercial Agent AR
Express Agreement 7R B
Implied Agreement BRI
Ratification/ T e
Retrospective Agreement BT
Legal Capacity 1R AR e
Reasonable Time AP E
Estoppel e
Agent by Estoppel bR T RIARHD)
Necessity o 75 i
Agent by Necessity o B
Actual Authority SERRAL T
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Express Authority B R AL
Implied Authority BRI
Customary 15451 F

Ostensible Authority

4 SURFERL, R AR

Representation

ESUNIR 4

Reliance on

Representation i
Revocation of Authority HEBh
Termination of Agency REX AL L
Operation of Law AT
Right to Enforce ATy
Warranty of Authority BURIZAL
Personal Liability MNANTHE

Usual Business Practice AT g S
Trade Custom B2 5 2118

Joint Liability EATSE
Collateral Contract B A 1R
Unilateral Contract T L4534
Agency Law ARIE
Apparent Authority R MARHIRAL
Retrospective Ratify LA EN VNG
Lien over i

Warrant of Authority BB AR

Not Liable AR BT
Agency by Estoppel #ibRE

Chapter 11 Partnerships

Partnership HIRAR R
Personally Liable MNE BT
Flexible R
Registered Company VEM ]
Form of Activity bEEIE ]
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Transaction

NI Z

Joint Proprietors LREIFTA A
View of Profit USRI E I
Written Partnership BE A K
Agreement

Limited Partnership BHIRA K

Unlimited Liability

TMRFESIK EE A kA A

Partnership

Informal Arrangement e ER e HE
Carried on in Common —HRTAE
Override Terms HERH 253K
Expulsion Clauses IR 2
Passing of Time TEHA )R]
Termination of The Venture | F&EslH ik
Bankruptcy =
Subsequent Illegality Je AR AR
Order of the Court B4
External Debts AN ERE K
Profit-Sharing Ratio FlE s B
Avoid Dissolution THE e ik HC
Debts Incurred A 45
Retiring Partner B (D AR
Outstanding Debts RAZAHE K
Notice A&
Supervision flakcs
Regulation =
Mortgage A

Fixed Charge Jii] & HEHH
Floating Charge VESHIEiE
Governance I
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Accountability

IF] 3¢ il

Incorporation Document

CAF]D BRALICAF

Statement of Compliance G R B
Designated Member i3 €

Statutory Rule VETER
Registration Fee M

Registrar of Companies GEED 2 rEMR
Dissolution fil

Winding Up £2. | S |

Limited Partnership HIRE 1k

Companies House

JeE ARG R QGEME TR

Chapter 12 Corporations and Legal Personality

Sole Trader A
Retail Trade FH

Craft Industry F Tk
Legally Distinct HELER
Independence P
Self-Accountability EE AR
Personal Supervision YN

Accrue

HARME . RS

Ploughing Back

(BIHD PAHFEHA

Diversification Z Ik
Economies of Scale FAR 2 o
Legal Personality IR EIN S
Artificial Person EANL A
Natural Person HRN
Corporate Personality AE N
Limited Liability HIR 5T
Outstanding Amount RAEAT S50

Company Limited by

JI 3 1 5 PR B4 24 )
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Shares

Company Limited by

. LA R TUEAH
Statutory Corporation /NI IR ER N
Community Interest A AR AT
Company

Corporation Sole tEEEN
Chartered Corporation RV A
Registered Company CEM A A
Subsidiary FAH]

Exercised Right EATHAL T
Minimum Capital /DB

Registrar’s Trading

CHREMA D ZEPUR

Certificate

Residual Category TR
Disapply Mt

Partial Exemption o E
Accounting Provision SPAK

Annual General Meeting N FEE R AR RS
Disclosure Requirement PR E K
Free-Standing JHST )

Parent Company B AT

Holding Company Eicli NG|

Small Companies Regime /INTRD i M A L )
Micro-Entities Regime Tl 2R i\ o)
Veil of Incorporation AR

Fraudulent Trading

MEse 5y (BT

Wrongful Trading

ARTEE Ty BRI

Facade ANSLTH . R
Evasion K hE
Quasi-Partnership HEGEIKARR
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Chapter 13 Company Formation

Promoter RN
Pre-Incorporation TEA ] AL Z R
Professional Capacity LllgE

Fiduciary Duty IS
Prospective RFKMH
Legitimate Profit Akl
Wrongful Profit AT s
Prospectus Offer TR ARAN
Pre-Incorporation Contract 2 F] LT T2 A T
Novation of Contract LT
Memorandum of Association N A OISR T
Article of Association AT EFE

Model Article (N F]EARD AR
Company Secretary AEFBFK
Statement of Compliance E RS
Registration Fee (AR M2
Certificate of Incorporation 2 A B ALAIE B

Off the Shelf Company SeFAHE

Special Resolution REFR LI
General Resolution W3 R
Re-Register P
Debenture holder ACILE 2 DN
Residency JEAA
Nationality Esp

Auditors’ Report H RS
Directors’ Remuneration Report| #& S # Bi} &
Fine RiiE-
Anniversary i) 4&H
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Chapter 14 Constitution of a Company

Subscriber JRARIE AR
Prescribed Form HRIAE R
Company’s Constitution | A#%E#:
Amend B
gz:;;::;lr\]/ely Numbered b B
Safety Net TAW
Quorum EENE
Delegate EYRAES
Unanimous Decision —HRE
Casting Vote )
Discretion Sl

Waiver (573
Capitalisation AN
Adjournment ez

Poll Vote AR R
Indemnity I
Entrench Provision PRI 263K
Bona Fide HE R
Expulsion IRIZ
Blatantly I BRHh R B Hb
Ultra Vires A

Good Faith e

Power of Veto AL
Omission g
Adjudicator HoEH
Promissory Note . W
Bills of Exchange L

Letters of Credit AT RAT IS FIE
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Chapter 15 Share Capital

Member R 7
Subscriber NGRS

Capital A%

Issued and Allotted Share Capital EVRAT I A
Called Up Share Capital NGBS

Paid Up Share Capital SLER AR
Uncalled Capital RGN A
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Chapter 22 Fraudulent and Criminal Behavior
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